
HOW TO CREATE 

A BROCHURE 

To print (and preserve) these brochure 

instructions, click Print on the File menu. Press 

ENTER to print the brochure. 

Using this template, you can create a 

professional brochure. Here’s how: 

1. Insert your words in place of 
these words, using or re-
arranging the preset paragraph 
styles. 

2. Print pages 1 and 2 back-to-back 
onto sturdy, letter size paper. 

3. Fold the paper like a letter to 
create a three-fold brochure 
(positioning the panel with the 
large picture on the front). 

WHAT ELSE SHOULD 

I KNOW? 

To change the style of any paragraph, select the 

text by positioning your cursor anywhere in the 

paragraph. Then, select a style from the Style list 

on the Formatting toolbar. 

To change the picture, click it to select it. Click 

Picture on the Insert menu, and then click From 

File. Select a new picture, and then click Insert. 

 
Within City Limits, 

Report the Following to  

Bessemer Storm Water 

 Management: 

 

 

How Can I Help? 
 
Do pick up after your pet. Scoop it up, bag it 
and dispose in your regular garbage or flush the 
waste down the toilet. 
 
Do pick up litter from your property. Also, 
consider adopting a storm drain to keep clean 
or participating in a cleanup event. 
 
Do not blow grass clippings, leaves, weeds, etc. 
onto streets and gutters or into storm drain 
inlets and ditches. 
 
 Do not change oil or fluids on a driveway or 
paved area sloping to a street or near a storm 
drain inlet or a ditch – take it to a service 
station or use drip pans and drop off at a 
recycle center or approved disposal handler. 
 
Do not allow pesticides, herbicides and 
fertilizers to drain onto streets and gutters or 
into storm drain inlets and ditches – use 
sparingly; away from the drains; not before 
expected rainfall; and prevent sprinkler water 
from causing their runoff into drains. 
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How Can I Help? 
 

Do not wash vehicles or equipment on a driveway 
sloping to the street or near a storm drain inlet or 
ditch – take it to a car wash or wash the vehicle on a 
vegetated area. 
 
Do not dispose leftover paint, cleaners, solvents or 
household hazardous wastes into storm drains - use 
completely or take it o a collection center. 
 
Do not allow power wash water with 
chemicals/soaps/detergents to enter storm drains – 
collect and discharge to the sanitary sewer or over a 
vegetated area. 
 
Do not dispose chlorinated or salt water from pools 
or spas into storm drains or ditches. Discharge to 
sanitary sewer. 
 
REMEMBER, storm water is not treated – it goes 
straight to water bodies, which are where we swim 
& fish. 
 

Bessemer City Hall  
Storm Water Management Dept 

1700 3rd Avenue N 
Bessemer, AL 35020 

Phone (205)424-4060 
bessemeral.org 



HOW TO CUSTOMIZE 

THIS BROCHURE 

You’ll probably want to customize all your 

templates when you discover how editing and 

saving your templates makes creating future 

documents easier. To customize this brochure 

template: 

1. Insert your company information 
in place of the sample text. 

2. Click Save As on the File menu. 
Click Document Template in the 
Save as Type box (the file name 
extension should change from 
.doc to .dot). 

3. Next time you want to use it, click 
New on the File menu, and then 
double-click your template. 

ABOUT THE “PICTURE” 

FONTS 

The “picture” fonts in this brochure are 

Wingdings typeface symbols. To insert a new 

symbol, select the symbol character and click 

Symbol on the Insert menu. Select a new 

symbol from the map, click Insert, and then click 

Close. 

WORKING WITH BREAKS 

Breaks in a Microsoft Word document appear as 

labeled dotted lines on the screen. Using the 

Break command, you can insert manual page 

breaks, column breaks, and section breaks. 

To insert a break, click Break on the Insert 

menu. Select an option. Click OK to accept your 

choice. 

WORKING WITH 

SPACING 

To reduce the spacing between, for example, 

body text paragraphs, click in this paragraph, 

and click Paragraph on the Format menu. 

Reduce Spacing After to 6 points, and make 

additional adjustments as needed. 

To save your style changes (with the insertion 

point in the changed paragraph), click the style in 

the Style list on the Formatting toolbar. Press 

ENTER to save the changes and update all 

similar styles. 

To adjust character spacing, select the text to be 

modified and click Font on the Format menu. 

Click Character Spacing and then enter a new 

value. 

OTHER BROCHURE TIPS 

To change a font size, click Font on the Format 

menu. Adjust the size as needed, and then click 

OK or Cancel. 

To change the shading of shaded paragraphs, 

click Borders and Shading on the Format 

menu. Select a new shade or pattern, and then 

click OK. Experiment to achieve the best shade 

for your printer. 

To remove a character style, select the text and 

press CTRL+SPACEBAR. You can also click 

Default Paragraph Font on the Style list. 

BROCHURE IDEAS 

“Picture” fonts, like Wingdings, are gaining 

popularity. Consider using other symbol fonts to 

create highly customized icons. 

Consider printing your brochure on colorful, 

preprinted brochure paper—available from many 

paper suppliers. 

 

 

 

 

Storm Water and Watersheds 
 

When it rains, water hits the ground or a 
surface and infiltrates into the ground or runs 
off the surface. In some cases, the water 
evaporates. Water that goes into the ground is 
typically known as groundwater. Water that 
runs off the ground or a surface is known as 
storm water. 
 
Storm water runoff occurs when rain hits an 
impervious surface (roof, driveway, paved 
road, parking lot, concrete pad, clay etc.) 
Typically, storm water flows from a ridge line 
(highest point that separates two areas) to a 
collection point/area downstream. The area 
where rainfalls and is collected is known as a 
watershed. 
 
The general flow of ground water is 
westward, away from the higher elevations of 
the City, toward the Black Warrior River. 
Major creeks located in the area include 
Shades, Valley, Five Mile, Blue, Halls, and 
several unnamed tributaries. These creeks and 
tributaries contribute to the composition of 
several watersheds located within the city 
limits of Bessemer. The watersheds are: Five 
Mile–Valley Creek, Headwaters Valley Creek, 
Jordan Spring Branch-Valley Creek, Lick 
Creek-Valley Creek, Lower Shades Creek, 
Lower Valley Creek, and Upper Shades 
Creek. All seven watersheds comprise some 
portion of the 100-year floodplain. 

    Storm Water Pollution 
 
 
 
 
 
 
 

 

Storm water runoff is the #1 source of 
water pollution. 
 
Storm water runoff from impervious 
surfaces (roads, driveways, parking lot, 
roofs, etc.) is collected from streets and 
gutters into storm drain inlets, pipes 
ditches, channels, etc… is known as the 
Municipal Separate Storm Sewer System 
(MS4). In most cases, storm water 
collected by the MS4, flows directly into 
our creeks, rivers, bays and oceans. 
 
Storm water collects, mixes and drains 
exposed material on the surface (litter 
trash, dirt, metals, oil, pesticides, 
herbicides, fertilizers, paint, and other 
illicit discharges/improper disposals) and 
directly discharges to our creeks, rivers, 
and other water bodies. 
 
Unlike sanitary sewer waste water (from 
sinks, showers, toilets, laundry, wash 
areas, etc…), storm water is NOT 
treated before entering our water bodies. 
 
Storm water pollution could affect your 
watershed – where you swim and fish. 

Storm Water Pollution Causes 
 
Storm water pollution can be caused by 
several factors such as: 
 
Litter/Trash  
Cans, Paper, plastic, cups, trash, cigarette 
butts, bottles, etc… 
 
Chemicals 
Pesticides, herbicides, fertilizers, oils, 
antifreeze, paint, etc… 
 
Material  
Leaves, grass clippings, sediment, pet waste, 
power wash, and vehicle wash effluent. 
 
Storm water pollution is caused by simple 
day-to-day activities. 
 
For example: 
 

 Sweeping litter, leaves, trash, grass 
clippings, mulch, dirt, etc… into 
streets or into storm drains 

 

 Washing equipment tools & vehicles 
on driveway, streets, or parking lots. 

 

 Exposing stock-piles of waste, 
liquids, dirt, mulch, metals, and 
other runoff-type material to rain. 

 

 Dumping paint, yard wastes, 
household chemicals, pet wastes, etc. 
into storm drains or ditches. 

 
 
 
 
 

 


